
 

 

OXFORD ACADEMY OF HAIR DESIGN 
Campus Crime Report 

The Administrator prepares this report to comply with the Jeanne Clery Disclosure of Campus Security Policy 
and Crime Statistics Act. The report is prepared in cooperation with the local law enforcement agencies 
surrounding our campus. 

Campus crime, arrest, and referral statistics include those reported to the Administrator and local law 
enforcement agencies. Copies of the report may be obtained from the Administrator or by calling (203) 888-
0097. All prospective employees may obtain a copy from the Administrator or by calling (203) 888-0097.  
Campus security procedures are available on the Security & Information pages. 

To Report A Crime 
Contact the Administrator at (203) 888-0097 (non-emergencies) or dial 9-1-1 (emergencies only). Any 
suspicious activity or person seen loitering inside or around the Academy buildings should be reported to the 
Administrator.   
Campus Crime Statistics 
 

Offense On Campus Non Campus Public Property 

  2018 2019 2020 2018 2019 2020 2018 2019 2020 

Murder/Non-Negligent Manslaughter 0 0 0 0 0 0 0 0 0 

Negligent Manslaughter 0 0 0 0 0 0 0 0 0 

Rape 0 0 0 0 0 0 0 0 0 

Fondling 0 0 0 0 0 0 0 0 0 

Incest 0 0 0 0 0 0 0 0 0 

Statutory Rape 0 0 0 0 0 0 0 0 0 

Robbery 0 0 0 0 0 0 0 0 0 

Aggravated Assault 0 0 0 0 0 0 0 0 0 

Burglary 0 0 0 0 0 3 0 0 0 

Motor Vehicle Theft 0 0 0 0 0 4 0 0 0 

Arson 0 0 0 0 0 0 0 0 0 

VAWA Offenses    

Domestic Violence 0 0 0 0 0 1 0 0 0 

Dating Violence 0 0 0 0 0 0 0 0 0 

Stalking 0 0 0 0 0 0 0 0 0 

Arrests & Disciplinary Referrals    

Liquor Law Arrests 0 0 0 0 0 0 0 0 0 

Liquor Law Violations Referred for 
Disciplinary Action 

0 0 0 0 0 0 0 0 0 

Drug Law Arrests 0 0 0 1 0 0 0 4 3 

Drug Law Arrests Referred for Disciplinary 
Action 

0 0 0 0 0 0 0 0 3 

Illegal Weapons Possession Arrests 0 0 0 0 0 0 0 0 0 

Illegal Weapons Possession Violations 
Referred for Disciplinary Action 

0 0 0 0 0 0 0 0 0 
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Safety & Security Information 
 

Campus Security Procedures 
Campus safety and security are important issues at the Oxford Academy of Hair Design. Our goal is to provide 
students with a safe environment in which to learn and to keep students, parents, and employees well informed 
about campus security. The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics 
Act, or Clery Act, requires institutions of higher education to provide students and families with the information 
they need to make informed decisions. The following policies and procedures are established to comply with 
the Clery Act. 
 

A. Timely Warnings 
In the event that a situation arises, either on or off campus, that, in the judgment of the Administrator 
constitutes an ongoing or continuing threat, a campus wide “timely warning” will be issued. The Administrator 
will immediately notify the Academy community upon the confirmation of a significant emergency or dangerous 
situation involving an immediate threat to the health or safety of students or staff occurring at the Academy, 
unless issuing a notification will compromise efforts to contain the emergency. The warning will be issued 
through the most effective and efficient means available and may include instant messaging to students and 
Academy employees.  Notices may also be posted in the common areas throughout the Academy. Anyone 
with information warranting a timely warning should report the circumstances to the Administrator by phone at 
(203) 888-0097 or in person at the Academy. 
 

B. Reporting the Annual Disclosure of Crime Statistics 
The Academy prepares this report to comply with the Clery Act. The full text of this report can be located on 
our web site at: www.oxfordhairacademy.com/#!campus-safety/qjox2 
. This report is prepared in cooperation with the local law enforcement agencies around our campus. 
 
Campus crime, arrest and referral statistics include those reported to the Seymour Police, designated campus 
officials (including but not limited to the Administrator), and other law enforcement agencies. 
 
Each year notification is made to all enrolled students and employees that provides the web site to access this 
report. Copies of the report may also be obtained in person from the Administrator or by calling (203) 888-
0097. All prospective employees may obtain a copy from the Administrator in-person or by calling (203) 888-
0097.  
 

C. Reporting of Criminal Offenses 
The Oxford Academy of Hair Design encourages anyone who is the victim or witness to any crime or other 
emergency to report the incident as soon as possible.  Contact the Administrator at (203) 888-0097 (non-
emergencies) or dial 9-1-1 (emergencies only). Any suspicious activity or person seen loitering inside or 
around the Academy buildings should be reported to the Administrator 
 
For off campus options you may contact the Seymour Police Department at (203) 881-7600 for non-
emergencies.  You should always dial 9-1-1 for emergency situations. 
 
The Seymour Police Department encourages anyone who is the victim or witness to any crime to promptly 
report the incident to the police. Because police reports are public records under state law, the Seymour Police 
Department cannot hold reports of crime in confidence.  
 
 

D. Confidential Reporting 
The Oxford Academy of Hair Design encourages anyone who is the victim or witness to any crime to report the 
incident as soon as possible. All reports will be investigated. The Academy does not have procedures for 
voluntary, confidential reporting of crime statistics. Violations of the law will be referred to the Seymour Police 

http://www.oxfordhairacademy.com/#!campus-safety/qjox2
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Department.  When a potentially dangerous threat to the Academy community arises, timely reports or 
warnings will be issued through email messages, text messages, the posting of flyers in the Academy 
buildings, in-class announcements, or other appropriate means. 
 

E. Access Policy 
During business hours, the Academy will be open to students, parents, employees, contractors, guests, and 
invitees.  During non-business hours access to all Academy facilities is by key and security code, if issued, or 
by admittance via the Administrator.  Emergencies may necessitate changes or alterations to any posted 
schedules. 
 

F. Campus Security Authority and Jurisdiction 
The Academy’s administration attempts to provide a safe, secure educational environment for all students and 
employees. The Academy does not provide security guards on its campus premises. The ultimate authority for 
law enforcement at the Academy is the local police department.  The Academy does not have any written 
agreements with local police departments for the investigation of alleged criminal offenses.  Academy officials 
have the authority to contact the local police to request assistance in preventing or reacting to crime within or in 
the immediate vicinity of school facilities. The Administrator is the Academy’s coordinator of security issues. 
The individuals mentioned above are not authorized to arrest individuals but do have the authority to detain 
suspected criminal offenders if it is deemed safe to do so. The administration at the Oxford Academy of Hair 
Design has a strong, working relationship with the local police and work in partnership to offer students and 
employees the safest possible environment.  
 

G. Security Awareness Programs 
All new enrolled students participate in a general Academy orientation class. During the orientation class, the 
need and procedure of reporting emergencies and criminal activities, campus security measures and crime 
prevention is discussed. Similar information is presented to new employees. In addition, information is 
disseminated to students and employees through tips posted in the Academy buildings, in-class 
announcements, and announcements through social media. 
 

H. Criminal Activity Off Campus 
The Oxford Academy of Hair Design does not provide law enforcement services to off-campus activities on 
behalf of the Academy. 
 

I. Emergency Response Preparation and Evacuation 
The Administrator has overall responsibility for coordinating and implementing the Emergency and Response 
Evacuation Plan. The Administrator will ensure that the Academy’s emergency evacuation procedures have 
been informed to the students and staff. The Administrator will conduct fire drills annually which may be both 
announced and unannounced. Feedback from these drills will be used to determine the modifications 
necessary to the evacuation plans.  
 
Evacuation Procedure. Evacuation should take place if it is determined that it is safer outside than inside the 
building (fire, explosion, intruder) and staff, students and visitors can safely reach the evacuation location 
without danger.  
 
The Administrator will call or designate another to immediately call public safety (911) (police, fire and 
emergency responders) to give notice the Academy has been evacuated. The Administrator will communicate 
the need to evacuate the building to the occupants by activating the fire alarm or by in-class announcements. 
The Administrator will determine evacuation routes based on location of the incident and type of emergency, 
and communicate changes in evacuation routes based on location and type of emergency. The Administrator 
will communicate when it is safe to re-enter the building.  
 
Academy team member responsibilities: 



 

 

4 

• Instruct students and guests to exit the building using the designated emergency exit routes or as 
directed by the Administrator. Emergency exit routes should be diagramed on the school floor plan 
drawing posted near the light switch inside each room.  

• Use a secondary route if the primary route is blocked or hazardous.  

• Help those needing special assistance.  

• Do not lock classroom doors when leaving, close door and turn off lights. 

• Do not stop for student or staff belongings. 

• Take class roster, phone lists, first-aid kit and other emergency supplies with you. Check the 
bathrooms, hallways and common areas for visitors, staff or students while exiting. 

• Go to designated evacuation assembly area (minimum of 50 feet from building is required in fire 
evacuation and 300 feet from building for bomb threat, chemical spill inside building, or other directed 
evacuations). 

• When outside the building, check for injuries. 

• Account for all students. Immediately report any missing or injured students to the Administrator. 

• Wait for additional instructions.  
 
Lockdown Procedure. Lockdown is the initial physical response to provide a time barrier during an active 
shooter/intruder event. Lockdown is not a stand-alone defensive strategy. When securing in place, this 
procedure should involve barricading the door and readying a plan of evacuation or counter tactics should the 
need arise.  
 
The Administrator will make an announcement that the Academy is experiencing an emergency situation and 
that it is now under lockdown. The Administrator will designate staff to call 9-1-1, identify the name and 
address of the Academy, describe the emergency, state the Academy is locking down, and provide intruder 
description and weapon(s) if known. The Administrator will instruct staff to stay on the phone to provide 
updates and additional information.  
 
Academy team member responsibilities: 

• Clear the hallway and bathrooms by your room, moving everyone into the classroom. 

• Lock your doors. 

• Move any large objects in front of the door to barricade door. All moveable items such as chairs should 
be used as well.  

• Take attendance and be prepared to notify the Administrator or local law enforcement of missing 
students or additional students, staff or guests sheltered in your classroom. 

• Do not place students in one location within the room. In the event that entry is gained by a shooter or 
intruder, students should consider exiting by running past the shooter/intruder. 

• Staff and students may utilize methods to distract the shooter/intruder’s ability to accurately shoot or 
cause harm, such as loud noises or aiming and throwing objects at the shooter/intruder’s face or 
person.  

• Allow no one outside of the classroom until the Administrator or local law enforcement gives the “All 
Clear” signal unless a life-threatening situation exists and a means to safe exit is available (through a 
window or other safe passage).  

• If students and Academy personnel are outside of the school building at the time of a lockdown, 
Academy personnel will move students to the designated off-site assembly location.  

 
Shelter-In-Place Procedure. The shelter-in-place procedure provides a refuge for students, staff and the 
public inside the school building during an emergency. Shelters are located in areas of the building that 
maximize the safety of occupants. Shelter-in-place is used when evacuation would place people at risk. 
Shelters may change depending on the emergency.  
 
The Administrator will announce that the Academy is experiencing an emergency situation and needs to 
implement shelter-in-place procedures. Students, guests and staff will be directed to move to the designated 
shelter locations in the Academy. All students, guests and staff outside will be directed to immediately move to 
an inside room. 
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The Administrator and Academy staff will instruct Academy staff to close all windows and doors and, if 
warranted, order the shut-off of heating, ventilation and air conditioning systems to stop the inflow of outside air 
into the building. The Administrator will also designate staff to monitor radio, Internet, and other media for 
information on incident conditions that caused the shelter-in-place. The Administrator will contact and consult 
with public safety officials as appropriate, and be prepared to announce additional procedures due to changing 
conditions of the incident, or to announce an “All Clear”.  
 
Academy team member responsibilities: 

• Move students into designated safe areas such as inside rooms with no windows, bathrooms, utility 
closets or hallways without large windows or doors. 

• Close classroom doors and windows when leaving. 

• Have everyone kneel down and be ready to cover their heads to protect from debris, if appropriate.  

• All persons must remain in the shelter until notified by the Administrator or public safety official that it is 
safe to exit.  

 
Bomb Threat Procedure. The Academy has developed these procedures to protect staff, students, guests 
and Academy property in the event of a communicated threat regarding the presence of destructive devises on 
Academy property. This may include any explosive devise of an incendiary, chemical, biological, or radioactive 
nature. A bomb threat will result in law enforcement and other safety and emergency services responding to 
the scene.  
 
Once law enforcement arrives, it is critical to follow the instructions of, and cooperate with, the law enforcement 
officers who will have jurisdiction over the scene. The Academy is a crime scene and will require a thorough 
search and processing.  
 
Staff who received a message that a bomb has been placed in the Academy should: 

• Make a record of the exact wording of the threat. 

• Ask in a clear and calm voice: Where the bomb is located; What does it look like; What materials are in 
the bomb (type of bomb); How is it activated; When will the bomb explode; Who is calling, name and 
address; Did you place the bomb; Why are you doing this. 

• If the threat is made by phone, listen closely to caller’s voice and speech patterns and to noises in 
background. Make a record of that information. 

• If the threat is made by phone and the caller hangs up, immediately dial *57 to trace the call. 

• Notify the Administrator and/or call 911.  
 
The Administrator will notify law enforcement, fire and emergency services by calling 911 if not already notified. 
The Administrator will assign staff to meet and brief emergency responder agencies. The Administrator will 
notify staff and students that a building emergency is in effect, and that all staff and students should remain in 
their rooms until advised otherwise. If a suspicious item is located, the Administrator will determine if 
evacuation procedures should be activated, selecting routes and assembly areas away from the suspicious 
item. THE ADMINISTRATOR WILL NOT ACTIVATE THE FIRE ALARM. The Administrator should determine if 
further response should await arrival of law enforcement and other emergency services.  
 
Once emergency responders are on scene, decisions must be made to:  

• Evacuate immediately, if this has not already occurred and if warranted, selecting routes and assembly 
areas away from the suspicious item. DO NOT ACTIVATE THE FIRE ALARM. 

• Speak to staff who received the threat and obtain information.  

• Search the building. 

• If a search is to be conducted, assemble and brief a search team at the interior command post. Assign 
search areas within the building, the emergency exit routes and the outside assembly areas. 

• If a suspicious item is located, order an evacuation, if that has not already occurred. 

• No one may re-enter the building(s) until fire or police personnel declare it is safe to do so. 

• After consulting with local law enforcement, the Administrator shall determine if staff and students 
should be relocated to an alternative safe site. 
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• If danger is over, the Administrator will notify staff, students and guests of the termination of the 
emergency and to resume normal operations.  

 
If an evacuation occurs, students, guests and staff must be evacuated to a safe distance outside of school 
building(s).  
 
Academy team member responsibilities: 

• Check classrooms, offices and work area for suspicious items and report any findings to the 
Administrator. If a suspicious item is found-DO NOT TOUCH IT. Secure the area where the item is 
located.  

• Account for students and be prepared to evacuate if ordered. 

• Evacuate using standard procedures and exit routes to assembly area. Open classroom windows and 
leave classroom doors open when exiting. Take roll after being evacuated. Be prepared to report the 
names of any missing persons to school administration. 

• Keep students together at the assembly area until given further instructions. Be prepared to go to off-
site relocation if ordered. 

• If given the “All Clear” signal, return to the building and resume normal operations.  
 
Fire Response Procedure. The Academy has a policy and procedures governing fire drills and conducts fire 
drills as required by law. All staff are trained on how to respond in the event of a fire.  
 
Any staff discovering fire or smoke will activate the fire alarm, and report the fire to the Administrator, or call 
911 if conditions require and/or injured are in need of medical assistance. Staff, students and visitors will 
immediately evacuate the building using prescribed routes or alternate routes to the assembly areas.  
 
No one may re-enter building(s) until it is declared safe by the fire department.  
 
Once the fire department arrives, it is critical to follow the instructions of, and cooperate with, the fire 
department personnel who have jurisdiction at the scene.  
 
The Administrator will call or direct staff to call 911 to confirm the alarm is active, identify the Academy name 
and location, provide exact location of the fire or smoke, if any staff or students are injured, and state the 
building is being evacuated. The Administrator will ensure that staff, students and visitors immediately 
evacuate the building using prescribed routes or alternate routes due to building debris to the assembly areas. 
Assembly areas may need to be relocated because of the building collapse or unsafe areas from the fire. The 
Administrator will designate staff to obtain student roll from instructors and identify any missing students. 
 
The Administrator will not allow staff, students or guests to return to the building until the fire department with 
jurisdiction over the scene has determined that it is safe to do so and given the “All Clear”.  
 
Academy team member responsibilities: 

• Take the class roster and first-aid kit and any other supplies or resources relevant to the incident and 
lead students as quickly and quietly as possible out of the building to the designated assembly area. 

• Use alternate escape routes if the regular route is blocked or there is a safety hazard.  

• Assist or designate others to assist students with functional needs. 

• Close the classroom door and turn out the lights upon exiting and confirm all students and personnel 
are out of the classroom. 

• Take attendance at the assembly area. Report any missing students or staff members and/or any 
injuries to the Administrator or the emergency response personnel at the scene. 

• Keep class together and wait for further instructions. 

• Remain in safe area until the “All Clear” signal has been issued. 

• No one may re-enter building(s) until it is declared safe by the fire department.  
 
Medical Emergency Procedure. These procedures are in place to assist staff, students and guests in the 
event of a medical emergency.  
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The Academy’s staff should: 

• Quickly assess the situation. Make sure the situation is safe for you to approach (i.e., live electric wires, 
gas leak, building damage, etc.).  

• Immediately notify the Administrator. 

• Assess the seriousness of the injury or illness.  

• Call or have someone call 9-1-1 immediately. Be prepared to provide the school name and address, 
exact location (floor, room number); describe illness or type of injury; and age of the victim(s). 

• Protect yourself against contact with body fluids (blood borne pathogens).  

• Administer appropriate first-aid according to your level of training until help arrives.  

• Comfort and reassure the injured person. Do Not Move an injured person unless the scene is unsafe. 
 
The Administrator will direct staff to call 9-1-1, if necessary, and provide appropriate information to emergency 
responders. The Administrator will send school staff with first responder/ first-aid training to the scene if this 
has not already occurred.  The Administrator will assign a staff member to meet emergency medical service 
responders and lead them to the injured person, and assign a staff member to remain with the injured person if 
they are transported to the hospital. If the injured person is a member of Academy personnel or a student, the 
Administrator will notify parent, guardian, or other appropriate family member of the situation, include type of 
injury or illness, medical care given and location where the injured person has been transported. The 
Administrator will ensure that student or staff medical information from administrative records is sent to the 
hospital. The Administrator will develop and maintain written documentation of the incident.  
 

J. Fire Prevention and Workplace Hazards 
It is the responsibility of all faculty and staff to alert the Administrator of any and all conditions that could 
potentially pose a fire hazard or other unsafe condition in or around the building. No smoking is permitted in the 
building and flammable chemicals are confined and stored in a locked area, meeting all OSHA requirements. 
Good housekeeping practices will be the responsibility of all faculty, staff and students. Waste materials are to 
be discarded in their proper places and all aisles, doorways, hallways and exit doors are to be kept clear at all 
times. 
 

K. Alcoholic Beverages or Controlled Substances 
It is the policy of the Oxford Academy of Hair Design that the unlawful manufacture, distribution, dispensation, 
possession, or use of a controlled substance or alcohol is prohibited while in the workplace, on Academy 
premises, or as part of any Academy sponsored activities. Any employee or student violating this policy will be 
subject to disciplinary action up to and including termination or expulsion and referral for prosecution. The 
specifics of this policy can be found in the Drug Free School Policy. 
 

L. Alcohol and Substance Abuse Education 
The Academy has developed a program to prevent the illicit use of drugs and the abuse of alcohol by students 
and employees. The program provides services related to drug use and abuse including dissemination of 
information materials, referrals, and Academy disciplinary actions. 
 
A violation of any law regarding drugs or alcohol is also a violation of the Academy’s Drug Free School Policy 
and will be treated as a separate disciplinary matter by the Academy. 
 
Local mental health and substance abuse services are available at: 
 

Counseling Center of Waterbury 
(203) 596-7870 
525 Wolcott Street 
Waterbury, CT 06704 
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Connecticut Counseling Center 
(203) 755-8874 
4 Midland Road 
Waterbury, CT 06705-3412 
 
Alcoholics Anonymous 
(203) 755-2124 
182 Grand Street 
Waterbury, CT 06702-1914 

 
Additional information about drug and alcohol abuse, health risks, addiction and prevention can be accessed at 

the National Academy on Alcohol Abuse and Alcoholism (www.collegedrinkingprevention.gov) as well as the 

National Academy on Drug Abuse (www.drugabuse.gov/DrugPages/DrugsofAbuse.html). 
 

M. Sexual Misconduct Policies & Procedures 
The Oxford Academy of Hair Design is committed to providing a working and educational environment for all 
students, faculty and staff that is free from sex discrimination, including sexual misconduct. Sexual misconduct 
includes sexual assault, sexual harassment and exploitation, domestic violence, dating violence and stalking. 
Every member of the school community should be aware that the Academy is strongly opposed to sexual 
misconduct, and that such behavior is prohibited by state and federal laws.   
 
The Academy’s Sexual Misconduct Policy describes the Academy’s programs to prevent sexual misconduct, 
and the procedures that the Academy will follow once an incident of sexual misconduct has been reported. 
This Policy is disseminated widely to the Academy community through publications, the Academy website, new 
employee orientations, student orientations, and other appropriate channels of communication. Copies of the 
Policy can be obtained from the Administrator in-person or by calling (203) 888-0097, or downloading from the 
Academy’s website at www.oxfordhairacademy.com. The Academy provides training to key staff members to 
enable the Academy to handle any allegations of sexual misconduct promptly and effectively. The Academy 
will respond quickly to all reports of sexual harassment, and will take appropriate action to prevent, to correct, 
and if necessary, to discipline behavior that violates this policy. 
 
The Academy’s Sexual Misconduct Policy governs sexual misconduct involving students that occurs on any 
Academy property or in connection with any Academy-sponsored program or event.  This Policy applies to all 
students, employees, and third parties conducting business with the Academy, regardless of the person’s 
gender, gender identity, sexual orientation, age, race, nationality, class status, ability, religion or other 
protected status.  The Academy encourages victims of sexual violence to talk to somebody about what 
happened – so victims can get the support they need, and so the Academy can respond appropriately.  As 
further described in the Policy, the Academy will seek to respect a victim’s request for confidentiality to the 
extent possible, while remaining ever mindful of the victim’s well-being. 
 
Counseling, advocacy and support services are available for victims of sexual misconduct, whether or not a 
victim chooses to make an official report or participate in the Academy’s disciplinary or criminal process.  
Personal counseling offered by the Academy will be limited to initial crisis assessment and referral.  
 
Sexual misconduct crisis and counseling options are available locally and nationally through a number of 
agencies. Contact information for these agencies is included in the Academy’s Sexual Misconduct Policies and 
Procedures 
 
The Academy’s Title IX Coordinator will work with all students affected by sexual misconduct to ensure their 
safety and support their wellbeing.  This assistance may include providing accommodations to support or 
protect a student after an incident of sexual misconduct and while an investigation or disciplinary proceeding is 
pending.  Such accommodations may include the ability to alter class schedules, withdraw from/retake a class 
without penalty, and access academic support (e.g., tutoring).  The Academy may be able to provide additional 
interim measures to victims while an investigation is pending, such as no contact orders and changing the 
alleged perpetrator’s class schedule. 

http://www.collegedrinkingprevention.gov/
http://www.drugabuse.gov/DrugPages/DrugsofAbuse.html
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N. Sexual Offender Registration 
In accordance to the Campus Sex Crimes Prevention Act of 2000, the Clery Act, and the Family Rights and 
Privacy Act of 1974, the Academy is providing information for where students and employees may obtain 
information regarding registered sex offenders.  The Connecticut Sex Offenders Registry may be found at:  

http://www.communitynotification.com/cap_office_disclaimer.php?office=54567. 

 
The Campus Sex Crimes Prevention Act requires institutions of higher education to provide a statement 
advising the campus community where law enforcement information provided by a state concerning registered 
sex offenders can be obtained. 

 
 



 

 

10 

OXFORD ACADEMY OF HAIR DESIGN 
DRUG FREE SCHOOL POLICY 

The Oxford Academy of Hair Design believes that it is very important to provide a safe environment for all of its 
students and Team Members. Substance abuse, while at work, school or otherwise, seriously endangers the 
safety of students and Team Members, as well as the general public, and creates a variety of problems 
including increased theft, decreased morale, decreased productivity, and a decline in the quality of services 
provided. It is also our Policy to prevent the use and/or presence of these substances in the school. The 
Oxford Academy of Hair Design will strive to provide an environment conducive to making conscientious and 
healthy decisions when students are faced with difficult choices associated with the use of legal and illegal 
drugs. 

It is a violation of school policy for any student to: 
▪ Use illegal drugs or misuse prescription drugs; 
▪ Misuse alcohol; 
▪ Possess, trade, manufacture, distribute, dispense, buy or offer for sale alcohol, illegal and/or 

prescription drugs while on duty, during break periods, or on school property; 
▪ Arrive or return to school intoxicated from use of illegal drugs, misused prescription drugs or 

alcohol; 
▪ Engage in the use of illegal drugs, misuse of prescription drugs or alcohol during school hours 

or while on school property (including parking lots); 
▪ Use prescription drugs or non-prescription drugs that may affect the safety of the student or 

fellow students, and members of the public; 
▪ Have tampered or attempted to alter or attempt to interfere with the testing procedure; or 
▪ Otherwise has refused to be tested. 

For the purpose of this Policy, a student is presumed to be under the influence of drugs and/or alcohol if a 
urine test, blood test or other scientifically acceptable testing procedures shows a forensically acceptable 
positive quantum of proof of drugs and/or alcohol usage. 

Any student who is taking any prescription or non-prescription drug which might impair safety, performance, or 
any motor functions must advise his/her Instructor or the Administrator before providing services under such 
medication.   

Students are individually responsible for being aware of applicable laws, regulations, ordinances, and the 
Academy’s policy for complying with them. The Oxford Academy of Hair Design will assist in that endeavor by 
providing current information on an ongoing basis to all students.  

Drug & Alcohol Testing 
Reasonable Suspicion Testing: 
Reasonable suspicion testing will occur when an Instructor or the Administrator has reason to suspect that a 
student may be in violation of this Policy.  The suspicion must be documented in writing within 24 hours of the 
event or prior to the release of the test findings.  Reasonable suspicion testing may be based upon, among 
other things: 
 

• Observed behavior, such as direct observation of drug/alcohol use or possession and/or the physical 
symptoms of drug and/or alcohol use; 

• A pattern of abnormal conduct or erratic behavior; 

• Arrest or conviction for a drug-related offense, or the identification of a student as the focus of a 
criminal investigation into illegal drug possession, use, or trafficking.  The student is responsible for 
notification of the Oxford Academy of Hair Design within five (5) business days, of any drug-related 
conviction; 

• Information provided either by reliable and credible sources or independently corroborated regarding a 
student’s substance use; or 
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• Newly discovered evidence that the student has tampered with a previous drug or alcohol test. 
 
Reasonable suspicion testing does not require certainty, but mere “hunches” are not sufficient to justify testing.  
To prevent this, all instructors will be trained in the recognition of drug and alcohol-related signs and 
symptoms.  Testing may be for drugs or alcohol or both. 
 
Reasonable Search: 
To ensure that illegal drugs and alcohol do not enter or affect the school, the Oxford Academy of Hair Design 
reserves the right to search all vehicles, containers, lockers, or other items on school property in furtherance of 
this Policy. Individuals may be requested to display personal property for visual inspection upon the Academy’s 
request. Searches will be conducted only where the Oxford Academy of Hair Design has reason to believe that 
the student has violated the Academy’s Policy. Failure to consent to a search or display of personal property 
for visual inspection will be grounds for discipline, up to and including termination from the program or denial of 
access to school premises. Searches of a student’s personal property will take place only in the student’s 
presence.  All searches under this Policy will occur with the utmost discretion and consideration for the student 
involved. Individuals may be required to empty their pockets, but under no circumstances will a student be 
required to remove articles of clothing to be physically searched. 
 
Student Assistance:  
The Oxford Academy of Hair Design holds all students accountable in terms of substance use but also 
supports getting help for students.  Students who come forward voluntarily to identify that they have a 
substance problem will not be reprimanded. It is important for the student to come to an understanding 
regarding the extent of the problem in order to correct the problem and be able to avoid future usage in 
violation of the Academy’s Policy. This is required in order to correct the problem and be able to avoid violating 
the Academy’s Policy in the future. If the student is willing to actively engage in resolving the substance use 
problem, the Academy will refer the student to a Substance Abuse Professional for an assessment and 
possible outpatient counseling at the student’s expense.  This leave will be conditioned upon receipt of reports 
from the treatment providers that the student is cooperating and making reasonable progress in the treatment 
program. The student will be permitted to return to school only if (s)he passes a drug /alcohol test and has 
satisfactory medical evidence that (s)he is fit for attendance. 
 
This protection does not cover a student who confesses a problem after an incident or accident that requires a 
substance use test, or after being notified that a reasonable suspicion test is required.  
 
Specimen Collection, Testing, and Results: 
Testing shall be conducted by a trained collection person, who meets quality assurance and chain-of-custody 
requirements. A student who tests positive will be given an opportunity to explain the findings to the testing 
professional reviewing the test results. If it is proven the substances are medically necessary to the standards 
of the testing professional, the test result will be negative.  A failure on the part of the student to provide such 
evidence will result in the issuance of a positive report. 
 
All records of drug/alcohol testing will be stored separately and apart from the student’s general files.  These 
records shall be maintained under lock and key at all times.  Access is limited to designated officials. Those 
designated officials that shall have access to these records are charged with the responsibility of maintaining 
the confidentiality of these records. 
 
Disciplinary Action: 
Violation of this Policy will result in the student’s immediate termination. Re-admittance may be considered 
after 60 days. To be considered for re-admittance, the student must provide proof of having satisfactorily 
attended treatment that is provided by a Substance Abuse Professional (SAP) and/or prescribed by a SAP and 
completed a drug and/or alcohol test, determined by which test was previously positive, with a negative test 
result.   If the student is re-admitted, (s)he must complete the prescribed follow-up testing by the SAP or by 
law, as applicable, to continue attending the Oxford Academy of Hair Design. Treatment and follow-up testing 
will be at the expense of the student. The Oxford Academy of Hair Design may terminate a student who has 
entered a rehabilitation program for violations of the Drug Free School Policy or any other school policy in 
accordance with the procedures set forth in the Student Catalog.  
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Confidentiality: 
All information, interviews, reports, statement memoranda and drug test results, written or otherwise, received 
by the Oxford Academy of Hair Design as part of this drug testing program are confidential communications. 
Unless authorized by state laws, rules or regulations, the Academy will not release such information without a 
written consent form signed voluntarily by the person tested.  Information on drug testing results will not be 
released unless such information or records are compelled by a court or a professional or occupational 
licensing board. 
 

Biennial Review: 
The Academy will review the drug and alcohol prevention program every two years. Any 
recommendations/data and or assistance available to substance abusers will be updated and distributed to all 
students and staff of the Academy. 
 
Notice of Federal Student Aid (FSA) Penalties for Drug Law Violations: 
The Higher Education Opportunity Act requires institutions to provide to every student upon enrollment a 
separate, clear and conspicuous written notice with information on the penalties associated with drug-related 
offenses under existing section 484(r) of the HEA. It also requires an institution to provide a timely notice to 
each student who has lost eligibility for any grant, loan, or work-study assistance as a result of penalties under 
484(r)(1) of the HEA a separate clear, and conspicuous written notice that notifies the student of the loss of 
eligibility and advises the student of the ways in which to regain eligibility under section 484(r)(2) of the HEA. 
Students are hereby notified that federal guidelines mandate that a federal or state drug conviction can 
disqualify a student for Federal Student Aid funds. Convictions only count if they were for an offense that 
occurred during a period of enrollment for which the student was receiving Title IV aid—they do not count if the 
offense was not during such a period. Also, a conviction that was reversed, set aside, or removed from the 
student’s record does not count, nor does one received when he/she was a juvenile, unless the student was 
tried as an adult.  
 
The Higher Education Act of 1965 as amended (HEA) suspends aid eligibility for students who have been 
convicted under federal or state law of the sale or possession of drugs, if the offense occurred during a period 
of enrollment for which the student was receiving federal student aid (grants, loans, and/or work-study). If you 
have a conviction(s) for these offenses, call the Federal Student Aid Information Center at 1-800-4-FED-AID 
(1-800-433-3243) to complete the "Student Aid Eligibility Worksheet" to find out how this law applies to you. 
 
If you have lost federal student aid eligibility due to a drug conviction, you can regain eligibility if you pass two 
unannounced drug tests conducted by a drug rehabilitation program that complies with criteria established by 
the U.S. Department of Education. 
 
By completing the FAFSA, you may be eligible for nonfederal aid from states and private institutions even if 
ineligible for Federal Aid.  If you regain eligibility during the award year, notify your financial aid administrator 
immediately. If you are convicted of a drug-related offense after you submit the FAFSA, you might lose 
eligibility for federal student aid, and you may be liable for returning any financial aid you received during a 
period of ineligibility. 
 
School Flexibility: 
The Oxford Academy of Hair Design reserves the right to alter or amend any portion of this policy at any time 
without prior notice.  The Academy reserves the right to alter or modify this policy in a given situation 
depending on the totality of the circumstances. Time periods stated herein for the performance of any act or 
provision of any notice by the Academy are for guidance only and failure of the Oxford Academy of Hair Design 
to strictly meet any time frame provided herein shall not preclude the Academy from taking any action provided 
herein. Under no circumstances shall failure to perform any act within the time frames herein excuse or relieve 
any student from his or her obligations, act to nullify any positive test, or relieve any student from the 
consequences of any positive test, or any other violation of this Policy. 
 
 


